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ामा साद मुखज  पोट, कोलकाता 
Syama Prasad Mookerjee Port, Kolkata 

ह या गोदी प रसर 
HALDIA DOCK COMPLEX 

 
संयं  और उपकरण (पी एंड ई) भाग,                                                                             
संचालन शासिनक भवन, थम तल, 
िचरंजीबपुर, पीओ: ह या, िजला: पुरबा मेिदनीपुर, 
पि म बंगाल, भारत, िपन - 721604 
 

Plant and Equipment (P&E) Division, 
Operational Administrative Building, First Floor, 
Chiranjibpur, PO: Haldia, District: Purba 
Medinipur, 
West Bengal, India, Pin - 721604 

 दूर. सं./Tel. No. : + 91- 3224- 252713/ 9434062312 
[ईमेल/E-Mail :koushikm.hdc@kolkataporttrust.gov.in] 

                                                                              

सं ा/No.: SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53/                                           िदनांक/Date: 26.11.2021 

…………………….. 
……………………. 
…………………….. 

 

 
Dear Sir,  
िवषय/Sub.:   

 

Enquiry for supply & delivery of Ballasts, Holders & Igniters to Haldia Dock 
Complex, Syama Prasad Mookerjee Port, Kolkata. 

संदभ/Ref. :  Enquiry No. SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53 dated 26.11.2021. 

Plant & Equipment Division (P&E Division), Haldia Dock Complex (HDC), Syama Prasad Mookerjee 
Port, Kolkata (SMP, Kolkata) invites competitive quotations for supply & delivery of Ballasts, Holders & 
Igniters to Lock Entrance Section of HDC, SMP, Kolkata.  
You are, hereby, requested to submit your sealed quotation, in line with the instructions given at 
Annexure-I & based on the Price Schedule (Annexure-II), Scope of work (Annexure-III) and Terms & 
Conditions (Annexure-IV) [without any addition / modification / alternation]. 
The aforesaid quotation in sealed envelope is to be submitted within 15:00 Hrs. (IST) of 08.12.2021, at 
the office of Sr. Dy. Manager (P&E), 1st floor, Operational Administrative Building, Chiranjibpur, Plant & 
Equipment Division, Haldia Dock Complex, SMP, Kolkata. 
The sealed envelope should be superscribed with Enquiry No. [Enquiry No. SDM(P&E)-III/ 100 
(Lock)/ ENQ/ 53 dated 26.11.2021]; subject (as mentioned above) and closing date & time [i.e. 15:00 
Hrs. (IST) of 08.12.2021]. 
The sealed quotations received within scheduled date & time, as mentioned above, would be opened 
15:30 Hrs. onwards on 08.12.2021, at the office of the undersigned, as mentioned above. 
 
आपका ध वाद/Thanking you, 

आपका आभारी/Yours faithfully, 

 

(क. मुखोपा ाय)/(K.MUKHOPADHYAY) 
व र  उप बंधक (पी एंड ई)/Sr. Dy.Manager (P&E) 
कृते महा बंधक (इंजीिनय रंग)/For General Manager (Engineering) 
ह या गोदी प रसर/ HALDIA DOCK COMPLEX 
ामा साद मुखज  पोट, कोलकाता/Syama Prasad Mookerjee Port, Kolkata 

 
संल /Encl.: Annexure-I , Annexure-II, Annexure-III & Annexure-IV. 
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 Annexure-I 
 INSTRUCTIONS TO BIDDERS (ITB) 

 
Name of the Work : Enquiry for supply & delivery of Ballasts, Holders & Igniters to Haldia 

Dock Complex, Syama Prasad Mookerjee Port, Kolkata. 

Enquiry No. : SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53 dated 26.11.2021. 
 

1.1.  All the bidders shall have to quote rates against BoQ items in the appropriate format, 
furnished in Price Schedule (Annexure-II). 

1.2.  The rates against BoQ items are to be quoted by the bidder in the appropriate format, 
furnished in Annexure-II, “PRICE SCHEDULE”, considering the Scope of Work and other 
Terms & Conditions, as detailed in Annexure-III & Annexure-IV respectively. One copy of the 
Enquiry Letter, along with all enclosures [Annexure-I, Annexure-II, Annexure-III, Annexure-
IV, Annexure-X & Annexure-Y] should be submitted (in sealed cover), duly signed and 
stamped on each & every page, as token of acceptance. The ‘Price Schedule’ (as per 
Annexure-II), incorporating rates and amount etc., should also be submitted (duly signed at 
appropriate place) in the aforesaid sealed cover. 

1.3.  The bid shall be typed or written in indelible ink and all pages of the bid shall be signed and 
stamped by a person duly authorised to sign on behalf of the Bidder.  

1.4.  The Bidder shall submit complete bid and the same shall be without alterations, 
interlineations or erasure effect, except those to accord the instructions issued by SMP, 
Kolkata or as may be necessary to correct errors made by the bidders. Person signing the 
bid shall have to put his signature against all such cancellations, alterations, entries or 
amendments. 

1.5.  The Offered Rates [in Price Schedule] shall include all taxes & duties of Central / State / 
Local bodies [excluding Goods and Services Tax (GST)], as applicable, all incidental 
charges and charges for packing, forwarding, loading, handling, carrying to any lead, 
stacking, transportation, permits, overheads & profit etc. necessary for the complete 
services, as described in the Price Schedule, Scope of Work.  
GST, as applicable, shall be paid extra against proper invoice submitted by the supplier. 
The supplier will be required to submit GST compliant invoice with all required details and 
also be required to file timely and proper return so as to enable SMP, Kolkata to get due 
credit against GST paid. 
In case of any failure on the above account, GST amount, even if paid by SMP, Kolkata, 
shall be recoverable from the supplier. 

1.6.   The quoted rates should remain firm during the validity period of the bid / offer and the 
accepted rates will remain firm till execution of work is completed. No Price escalation is 
admissible other than statutory increase in Taxes & Duties (within the scheduled delivery 
period). 

1.7.  The bidder should clearly understand that they shall be strictly required to conform to all 
terms & conditions enclosed with the instant Enquiry Letter, as contained in each of its 
Clauses and plea of “Customs Prevailing” will not be, in any case, admitted as excuse on 
their part, for infringing any of the terms & conditions. 

 No request for change or variation in rates or terms & conditions of the contract shall be 
entertained on the ground that the bidder has not understood the work envisaged in the 
instant contract. 
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1.8.  The validity of the bids should not be less than 60 (sixty) days from the closing date of 
submission of Bid [as mentioned in the instant Enquiry Letter].   

1.9.  The bidder shall submit copies of the following documents, duly signed & stamped by 
them, along with their quotation : 

a) General Information of the bidder should be submitted in enclosed Annexure – X, duly 
signed under official seal of the bidder. 

b) A declaration, as per enclosed Annexure – Y, must be given under letter head of the 
bidder that the bidder has not been banned or de-listed or debarred by any 
Government or Quasi Government Agency or Public Sector Undertaking in India. 

If this declaration is not found enclosed along with the offer, the offer of the concerned 
bidder may be rejected as non-responsive. 

c) Valid Goods and Services Tax (GST) Registration Certificate, issued by Government 
of India. 

d) Valid Profession Tax Clearance Certificate (PTCC) or Up-to-date Profession Tax 
payment challan, if applicable. If this is not applicable, the bidder must submit a 
declaration in this regard. 

Non submission of above documents OR if the submitted documents do not fulfill the 
requirement as mentioned above, the offer submitted may be liable for rejection.  

 

 
 

                                                                                                       ___________________________ 
                                                                                                         Seal & Signature of the Bidder 
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Total Amount  

In Figure :   

In Words :  
 

                                                                                                       ___________________________ 
                                                                                                         Seal & Signature of the Bidder 

Annexure-II 
 

PRICE SCHEDULE  
Enquiry No. :    SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53 dated 26.11.2021. 

for 
Enquiry for supply & delivery of Ballasts, Holders & Igniters to Haldia Dock Complex, 
Syama Prasad Mookerjee Port, Kolkata. 

 

Sl. 
No. 

Description of item Quantity 
( in nos.) 

Unit rate 
(in ₹) 

(excluding 
GST) 

Amount 
(in ₹) 

(excluding 
GST) 

1 
Electromagnetic copper ballasts ballast suitable 
for 400 Watt HPSV/HPMV Lamp, terminal block with 
tapping for 220 / 240V, 50 Hz, AC supply system. 
Ballasts should conform to IS 6616: 1982 or latest 
amendment if any. 

50 

  

2 
Electromagnetic copper ballasts suitable for 250 
watt HPSV/HPMV Lamp operated on 220 Volts/ 240 
/250 Volts A C.[Nominal] 50 Hz supply system. 
Ballasts should conform to IS 6616: 1982 or latest 
amendment if any. 

50 

  

3 
Electromagnetic copper ballasts suitable for 125 
watt HPMV Lamp operated on 220 Volts/ 240 /250 
Volts A C.[Nominal] 50 Hz supply system. Ballasts 
should conform to IS 6616: 1982 or latest amendment 
if any. 

30 

  

4 
Electronic Igniter suitable for one no. 70/250/400 
Watt HPSV, operating voltage 220/ 240 Volt single 
phase, 50 HZ, A.C. supply. 

50 
  

5 
Back Entry, Spring loaded centre plunger contact , 
batten type, Goliath Edision Screw Cap, Glazed 
porcelain/ceramic lamp holder, suitable for 250 Watt 
HPMV lamp , 250 Watt HPSV lamp , 400 Watt HPMV, 
400 Watt HPSV lamp with standard rated voltage of 
220/230/240/250 Volt [ A.C.], Single phase, 50 HZ 
supply 
system. 
The inner shell, plunger, screws and current carrying 
parts of the lamp holder should be of copper. The 
lamp holder housing is drip proof type and conforming 
to IS 10276 with latest. 

20 

  

Total Amount (Excluding GST)=  
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Annexure -III 

SCOPE OF WORK 
 

Name of the Work : Enquiry for supply & delivery of Ballasts, Holders & Igniters to 
Haldia Dock Complex, Syama Prasad Mookerjee Port, Kolkata. 

 
Enquiry No. : SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53 dated 26.11.2021. 

Scope of work includes supply & delivery of Ballasts, Holders & Igniters {As per Bill of Quantities, i.e. 
‘Price Schedule’ (Annexure- II)} along with necessary documents at Lock Entrance Site Store under P&E 
Division, HDC, SMP, Kolkata.  
  

 
 
 

___________________________ 
                                                                                                         Seal & Signature of the Bidder 
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Annexure-IV 

 

Terms and Conditions 
 

Name of the Work : Enquiry for supply & delivery of Ballasts, Holders & Igniters to 
Haldia Dock Complex, Syama Prasad Mookerjee Port, Kolkata. 
 

Enquiry No. : SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53 dated 26.11.2021. 
  

4.1.  Price: 
 4.1.1.  The Offered Rates [in Price Schedule] shall include all taxes & duties of Central / 

State / Local bodies [excluding Goods and Services Tax (GST)], as applicable, all 
incidental charges and charges for packing, forwarding, loading, handling, carrying 
to any lead, stacking, transportation, permits, overheads & profit etc. necessary for 
the complete services, as described in the Price Schedule, Scope of Work.  
GST, as applicable, shall be paid extra against proper invoice submitted by the 
supplier. 
The supplier will be required to submit GST compliant invoice with all required 
details and also be required to file timely and proper return so as to enable SMP, 
Kolkata to get due credit against GST paid. 
In case of any failure on the above account, GST amount, even if paid by SMP, 
Kolkata, shall be recoverable from the supplier. 

 4.1.2.  Except where otherwise expressly provided, the supplier shall provide all materials, 
labour and plant and things necessary in connection with the contract work 
although everything may not be fully specified and although there may be errors 
and omissions in the specifications. 

 4.1.3.  The offered rates will remain firm till execution of the work is completed. 
However, changes in statutory taxes & duties [other than GST] will be 
adjusted (within the scheduled completion period), based on documentary 
evidences. 

 4.1.4.  Tools, Tackles etc. required for execution of the whole work will have to be 
arranged by the supplier, at their own risk, cost & arrangements.  

4.2.  
 
 

4.3.  

Inspection: After delivery of materials, inspection will be carried out by Sr. Deputy Manager 
(P&E) or his authorized representative at Lock Entrance site on submission of relevant 
documents. 
 

Delivery Period & Place of Delivery :  
Delivery of the materials, in line with ‘PRICE SCHEDULE’ and ‘Scope of Work’, are to be 
completed within 30 (thirty) days from the date of placement of order. Materials are to be 
delivered by the supplier at HDC’s Lock Entrance Site Store at Haldia at their own risk, cost 
& arrangements. 

4.4.  Guarantee Period:  

4.4.1. The materials supplied by the supplier, will be guaranteed for a period of 12 (twelve) 
months from the date of final acceptance after delivery of the materials. Guarantee 
certificate is to be produced by the supplier in this regard. 

4.4.2. If any defect whatsoever develop within this period, the same should be rectified/ 
replaced by the supplier at their own cost and arrangements. In default, HDC will be 
at liberty to get the repairs done at the risk and cost of the supplier. 



Page 7 of 10 
 

4.5  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4.6 
 
 
 
4.7 
 
 

 
 
 
 
 
 

4.8 
 

 
 
 
 
 
 
 

Payment terms: 
 

4.5.1.  95% payment of basic amount (against executed work), along with 100% 
payment of GST amount, will be made within 30 (thirty) days, after 
successful completion of the work, in line with the “Scope of work”,against 
submission of clear & unambiguous bill, along with all relevant documents 
like receipt copy of Challan(s) [duly signed by the consignee or his 
authorised representative], Inspection Report, Guarantee Certificate etc.  
Balance 5% payment of basic amount (against executed work), which will 
be retained as Security Deposit, will be released, without any interest, after 
successful completion of Guarantee Period of 12 months.   

4.5.2.  Bill(s) should be submitted, in triplicate, at the office of Plant & Equipment 
Division of HDC, SMP, Kolkata at Operational Administrative Building of 
HDC (1st Floor) at Chiranjibpur along with all relevant documents like receipt 
copy of Challan(s) [duly signed by the consignee or his authorised 
representative], Inspection Report, Guarantee Certificate etc. 

4.5.3.  Payment will be made in Indian Rupees through the banker of the supplier 
(i.e. through ECS). During submission of bill(s), the following information 
must be submitted by the Supplier regarding their banker : 

 a) Bank Account number. 
 b) Name of the bank. 
 c) Name of the branch of the bank. 
 d) Address of the branch of the bank. 
 e) MICR Code of the branch of the bank. 

 
Gate Pass : 
Necessary Gate Pass for entering into the Dock Area would be issued for the 
personnel, equipment, machineries, materials etc. of the supplier, in connection with 
the instant work, on chargeable basis, as per rules then prevailing, on the basis of 
written request from the supplier. 
Liquidated Damage: 
If the supplier fails to complete the job within the stipulated dates or such 
extension(s) thereof, as may be allowed by the “Engineer” in writing, the supplier will 
be required to pay as compensation (Liquidated Damage) to the Trustees’ and not as 
penalty @ ½ % of the undelivered portion of the order value for every week’s delay 
(part of the week would be treated as a full week), provided always the entire amount 
of compensation to be paid under the provision of this clause shall not exceed 10% 
of the total order value. SMP, Kolkata may, without prejudice to any other method of 
recovery, deduct the amount of such damages from any money which is due or 
which may become due to the supplier. The payment or deduction of such damages 
shall not relieve the supplier from his obligation to complete the work or from any 
other of his obligation or liabilities under the contract. 

Evaluation Criteria: 
Evaluation with respect to Priced Bill of Quantities (BoQ), i.e. Price Schedule (Annexure- II) : 

a) While evaluating the Price Bid, the unit rates quoted by the Tenderers against all 
items, including all other charges except GST, shall be considered for evaluation. 
 

b) The unit rates, quoted by the tenderers, against each item will be multiplied by 
the respective quantity indicated in the BoQ (i.e. Price Schedule) to obtain the 
amount against each item.  

 
Selection of the successful tenderer against each item of the BoQ (i.e. Price 
Schedule) will be made on the basis of the lowest total amount for a particular 
item. 
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4.9 

 
4.10 
 
 
 

4.11 

 
c) In case it is found that the lowest total amount [arrived as per the above 

procedure] against any item is same for two or more Tenderers, the respective 
Tenderers will be given chance to offer a discount against that particular item.  

 
Validity: The validity of the bids should not be less than 60 (sixty) days from the closing 
date of submission of Bid [as mentioned in the instant Enquiry Letter].   
 

Good Conduct: If a bidder has had previous history of “defined misconduct” (such as 
banning from/ by any government sector, premature termination of a contract solely on 
bidder’s fault, criminal case pending against the company or its owner/ current director filed 
by a government entity etc.), his offer is liable to be ignored. 
 

All other terms and conditions excepting those mentioned separately shall be governed by 
Syama Prasad Mookerjee Port, Kolkata’s General Conditions of Contract, available at 
website of SMP, Kolkata (smportkolkata.shipping.gov.in ). 
                                                

 
 

                                                                                                       ___________________________ 
                                                                                                         Seal & Signature of the Bidder 
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Annexure – X 
 

GENERAL INFORMATION OF THE BIDDER 
 

Name of the Work Enquiry for supply & delivery of Ballasts, Holders & Igniters to 
Haldia Dock Complex, Syama Prasad Mookerjee Port, Kolkata. 

 

Enquiry No. : SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53 dated 26.11.2021. 
 
 

1. Name of the firm with full 
Address(es), Phone No(s)., E-
mail IDs, FAX No(s) and 
websites, if any 

 
 
 
 

2. Name of the contact person 
with Mobile No. and e-mail 
address(es). 
 
 

 
 

3. Particulars of Profession Tax 
Payment Challan to be 
submitted by the bidder. 

 

4. GST Registration No.  

 
NB :  In case of ‘Non-applicability’ regarding the above, if any, reason(s) should be clearly furnished 

along with supporting documents. 
 
 
 

____________________________________ 
                                                                                                             Seal & Signature of the Bidder 
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Annexure – Y 

To 
The Sr. Dy. Manager (P&E), 
Haldia Dock Complex, 
Chiranjibpur, Haldia, 
Purba Medinipur. 
 
 
 
Name of the Work Enquiry for supply & delivery of Ballasts, Holders & Igniters to 

Haldia Dock Complex, Syama Prasad Mookerjee Port, Kolkata. 
 

Enquiry No. : SDM(P&E)-III/ 100 (Lock)/ ENQ/ 53 dated 26.11.2021. 

      
                       
We, on behalf of our concern / company hereby declare that we have not been banned or de-
listed or debarred by any Government or Quasi Government Agency or Public Sector 
Undertaking in India. 

 
 
 

                                                                         ____________________________ 
                                                                 Seal & Signature of the Bidder 

 


