Administrative Noting (Sentences) U= fewforai (dTRY)

ENGLISH HINDI
01. | A brief note is placed below. Tfered Aie T @ g |
02. | Adraft reply is put up for approval. IR BT qHIG] Hﬂﬁﬁ%ﬁmw% I
03. | A matter of extreme urgency, it is e Ad-d AR Dh HIHAI %I
04. | Arevised draft is put as desired. SRITIAR RN FYIGT TR [l A § |
05. | A short history of the case under ﬁ%rm?ﬂqnm@rmﬁf\&rtaqma EII@’W ————— W
consideration is given on pre-page ---- ante. fearman g |
06. | Acceptance is awaited. ﬁﬁaﬁuﬁ‘r&n% I
07. | Accepted provisionally. 3ffaH U ¥ Wiahd |
08. | Accord sanction, please. mﬂ@% I
09. | According to merit. 1'«'ﬁ'”CIFI'IT;HIT I
10. | Accordingly it has been decided. WWWWW% I
11. | According to rules in vogue. Tferd fAodi o SR |
12. | According to the terms of agreement. PR P A1 b SR |
13. | Acknowledge receipt. U PR PTG / Irdt Ui |
14. | Acknowledge receipt of this. @ ! UTat HioTT |
15 | Acknowledgement is awaited. UTad! I UeTen & |
16. | Acknowledgement has already been sent. qraat ﬁTvﬁGﬂﬂaﬁ% I
16. | Action at once please. mtﬁﬂ (@) PHRATS DY |
17. | Action has already been taken accordingly. dadiR FRAS IS § |
18. | Action may be taken as proposed. TRATdd HRATE &I o |
19. | Address all concerned. Ha‘wfﬁraaﬁ%@m I
20. | Adjourn sine die. a{ﬁ@aaﬁraésmwﬁram [
21. | Administrative approval may be obtained. PRINIECY WWWW I
22. | Advance from pay/P. F. is permissible. - Mfas i oeft & ST It ©
23. | Advance of T. A. may please be arranged. mwm@raﬁﬁwﬁmuﬁam% I
24. | Advice suitable in this matter. @ﬁwwmm%maﬁ [
25. | Advice the concerned party. Wﬁﬁqﬁﬁlﬁ?ﬁﬁﬁlﬂaﬁ I
26. | Agenda of the meeting is put up. Wﬁmw% I
27. | All concerned should note carefully. Tt Jeftid Afdd sH A A A X d |
28. | All concerned to note Tt Teferd safad Aie dy/&Em ¢ |
29. | Appeal allowed. Ut TR |
30. | Appeal be dismissed. 3O WIRS &1 ST |
31. | Appeal has been rejected. GI'CIBIFIEEI'ﬁTI'sc% I
32. | Appended herewith. =qh 1Y A ¢ |
31. | Appropriate action / steps may be taken. IfUd HRATS B! SMT/HEH IE oy |
32. | Approval may be obtained. GIﬂ'I:ﬁ?FIEITEIWGI'I'Q I




33. | Approved as proposed. YYT-UXdTd &rﬂﬁﬁ/qu & SITAR Hﬂﬁﬁﬁ I

34. | Await reply. IR DI UTE B |

35. | Arrange early disposal of the case. TS Bl Slegl FUCH &1 qaRIT R

36. | Arrangement may be made. AR P W |

37 | Asdiscussed. o4 & SR |

38. | As approved YT &Iﬂ'mﬁﬁ I

39. | As early as possible, reply may be sent. YRR IR U fear o |

40. | As amended. T IR |

41. | As directed. GRTIER |

42. | As it involves legal complication, opinion of <4 awd H Obl-j;-lnl \TIIEQMIQ %‘ sﬂﬁﬂsﬂﬁﬁﬁ
Law Ministry may be sought in the matter. TATTT $1 I & Sl |

43. | Ask explanation of the staff concerned. T HHARY/SHHAIRA! § TWEIHROT AR ST |

44. | As mentioned above. ST foh SR HET AT |

45. | As modified. T gRafdd

46. | As may be necessary. JYTaRG, ST HTTTH B |

47. | As per list enclosed/attached. T ﬂ?ﬁ & SR |

48. | As per details below. ﬂ%ﬁuw@ﬁ%m I

49. | As proposed. YT-YATTAd |

50. | As revised. T IR |

51. | As required. ST AT 81/AUTaRAS |

52. | As a special case we can consider it. IRy ATHET AR 89 39 R [9aR ax 9&d ¢ |

53. | As usual. TG1/GHRN DI 1B |

54. | Ascertain the position. feufa &1 uar oy |

55. | Attention is invited to this office letter T HETI & GTCRiER'I U & 3R & S{hT fopar
quoted above. Sarg |

56. | Affidavit in opposition. Ufdues JY-T |

57. | Affidavit in reply. IR # faar a1 Uy -uF |

58. | Arbitration between. & ST AR |

59. | Appointment of arbitrator. TERY Dt ﬁ'ﬁ@[ I

60. | Appeal against order. TR P e 3 |

61. | Beyond permissible. GI—:IQTI@IU% I

62. | Be careful Ay i/ @ |

63. | Bill has been scrutinized and found in order. f9a 3t oita & Wit 3R T g T |

64. | Bill has not been prepared correctly foa g8t e s T R |

65. | Bill has been paid. WWW@W% I

66. | Bill (s) may be passed for payment. foa (foath) Y & ToTT Uy T I |

67. | Bill No. ............ dated ............ forRs. ... | | . ?Kaﬁwiﬁrwwcjaaﬁaﬂw ........... fei®
mentioned above has been acceptedand | | ... @WWWW%@TW%W
passed for payment. i R fear T g |

68. | Brief note is attached. e die I © |

69. | Brief resume of the case is given below. fawg/ame o1 gRiw = e man ® |

70. | Board note please. @é—:ﬁ—duﬂﬁaﬁ I

71. | Board's sanction is necessary to regularize Hmﬁaﬁﬁuiﬁamésmaﬁéﬁnqﬁ&naw




matter. =

72. | Bring this to the notice of all departments. wwﬂ fqumT &1 ‘RZIFII?FIT*:ITGIIEI

73. | Budget provision exists. I H U@y ¢ |

74. | Budget provision is not adequate. §olc Uay™ JaTWd a1 © |

75. | Counter claim PIECIT

76. | Curia advisari vult (C. A. V) e & 01T Y U @ |
Contract may be terminated . ST JUT DR fea1 oI |

77. | Conditional interim order. TR SHARH ST |

78. | Calculations and rates checked. RUE 3R R P o7 I |

79. | Call for an explanation. BT HT/STdTE-dad BHRAT |

80. | Call for the report. ure T/ |

81. | Call for quotation. HTd/aR/P I FMG/HTaTs oY |

82. | Cannot be acceded to. WIDHR ol fbdl ST bl |

83. | Cannot be permitted. &ranﬁ/gamﬂﬁa“rwxrao—cﬁ I

84. | Carry out the instructions. \’Fﬁi’ﬁ D1 UTe B |

85. | Case has been closed. AT T R a1 T |

86. | Case may be kept pending. TS & 3ffuffd et o |

87. | Caseis filed. HIH BI3d IR &A1 1% |

88. | Case is under consideration AT [AaRIEA § |

89. | Case is under investigation. T & o SIS a1 8 |

90. | Checked and found correct. GI'\I'%IEIODITIE; 3R 3l UmT |

91. | Check and give remarks/comment S &% 3R femoft ¢ |

92. | Chief Auditor does not agree to close the s T-TRIef AT 6! JHTK B & Ugf J ol
case. % I

93. | Circulate and then file. W%@WWWWW/WW

T3S PR QI |

94. | Clarify the position. T &1 T 3 |

95. | Claim is unreasonable. a1 3R |

96. | Communicate to all. W&ﬁlﬁm I

97. | Comply with the order. TR PT AT DI |

98. | Confirm. please. mg@aﬁf I

99. | Concurrence of the Chairman/ 3rege/afa/ I Bt gafd Ut R ol
Secretary/Director has been obtained. TI'SE%'I

100 | Copy forwarded for information/ necessary gfafeft YIA1/ TG D HRATS & forg Yol 571 gt
action gl

101 | Copy for approval W%@Hﬁf I

102 | Copy is enclosed for ready reference. WW*—I%@WW =

103 | Complaints may be attended immediately Rrerad! W depra &M foar 9 |

104 | Copy may be sent/forwarded. giaferi Yol S/ 3RIfYd &1 ofu |

105 | Delay is regretted. fde s o we g |

106 | Delay should be avoided fode d & |

107 | Details may be sent SIRT U B4 |

108 | Departmental action is in progress. fqyrita eRas HI BT R |




109 | Discrepancy may be reconciled. fagmfar 1 THTe HR fordn T |

110 | Disciplinary action may be taken. &mﬁwmﬁaﬁm I

111 | Do the needful. GITEIW?FI%EITEFEI& I

112 | Draft reply is placed for approval. IR BT A™Ia! W%WW% I

113 | Draft approved as amended. TN UreU/AgTeT srHifed |

114 | Draft for approval please. URU/A™IGT 3 o forg URgd |

115 | Duly sanctioned. faferad wieR fobam 7 |

116 | Duly verified. faferad Tafuq |

117 | Disposed of. 1w / fAuer |

118 | Dismissed for default. SATHH b feTT @RSl BT |

119 | Ex-parte order. THUETT MG

120 | Early orders are solicited. m‘\’ﬂﬁ JER ¢ |

121 | Enquire into the case and report early. S O &1 o Y 3R S RAC ¢ |

122 | Ensure compliance Wﬁﬁfﬁﬂaﬁ I

123 | Entered in the register. RoTeR T gl fopdT T |

124 | Ensure early disposal of this case. 9 ATHC &I JUTRI" ﬁWﬁﬁ@ﬂaﬁ

125 | Error be corrected. H\F'Iﬁﬂ'lﬁ\_ﬂ'l'q I

126 | Error be regretted. H\FI@I%Q'?%I'Q@—CI% I

127 | Explanation may be called for. ETHRUT T ST |

128 | Expedite action. Eﬁﬂaﬂfﬁlﬁ?ﬂ\\’ I

129 | Expedite ity ueTg/AuTied &Y |

130 | Expedite submission of report. ure <y fiSiam & TaRI &3 |

131 | Examine proposals in the light of the report TRATal B ORIed W-ﬂﬁﬁmwuﬁaﬁaﬁ
submitted by the enquiry committee. & T XGPHR DI oY |

132 | Facts of the case may kindly be furnished. mmﬁwéﬁawuﬁaaﬁ I

133 | File a suit against them. wﬁwm@mwaﬁ I

134 | File in question is placed below. 3Oferd hRd A AT © |

135 | Final bill is not on the prescribed form. Hﬁlﬂﬁﬁﬁﬂfﬂﬁtﬁlﬁwqﬁ% I

136 | For approval please. GI—jm?FIa'TﬁI'Q I

137 | For information please. QIEFITQIRIEI;ITa;ﬁ‘IQ I

138 | For information before issue please. aﬁmﬁ@rqﬁwﬁ I

139 | For disposal. e & forg |

140 | For reconsideration. THfdaR & forg |

141 | For consideration. ﬁﬂﬁ%ﬁﬂ [

142 | For ready reference. WW%W I

143 | For signature, please. mm&waﬁ I

144 | Fix-up accountability . SaTeca! 3818 o |

145 | Follow the procedure/Follow up may be UfohdT T 3IERUN </ 3Jach HRATS DI oY |
taken.

146 | For further action. &nﬁaﬁmﬁ?ﬁm [

147 | For kind perusal. Caepl Wﬁ/mgﬂ I

148 | For guidance. W'I’Cfi’ha?m I

149 | For perusal and return. TG PR dleH & A |




150 | For concurrence. TeHld o o |

151 | Forwarded for consideration and early o GﬁTQﬂﬂW%ﬂ 3R |
action.

152 | Forwarded for necessary action. GITGWWTEF%@ 3R |

153 | Furnish information urgently. ﬁ?«FITQﬂEI S |

154 | General conditions of the contract are as T & I T A TSR § |
follows.

155 | Give information in detail. fa%gd faavur ¢ |

156 | Give top priority to this work. U BT DI gard YIIHSHAT ¢ |

157 | Get clarification of the staff concerned. TSI HHART T T BT 7T S|

158 | General procedure cannot be followed in the I A H H Uik a1 &1 UTaH gl hdl off
case g dl |

159 | G. M.'s sanction is necessary. ERIERES ﬁn@ TP 3 |

160 | Granted. ToR/ldhd

161 | Hand over charge today. 3T HRIYR WY ¢/GITT |

162 | Has not been pursued properly. FIHI%IH & o feaT AT g |

163 | Having regard to the facts stated above. IR 5 it &1 Ieoiad fpar T g, B’Iﬁﬁé"@?f@ﬂ

I

164 | His request be agreed. ST U1 WHR BT I |

165 | His case has been recommended by his I FAUTT = 39 A & RPIRI H1 7 |
department.

166 | Hand over charge today. S HRIUR AT G |

167 | Highly objectionable . 3T JURISSD |

168 | He may be warned to be careful in future. I Yia= T AU I8 P! dara- ol o |

169 | Hereby acknowledged. TP GRI UMI-WIHR B ol & |

170 | Held in abeyance. R T T/ |

171 | Hold in abeyance. R /YA X |

172 | | am directed to say (state). TR Fdeag o I

173 | In continuation of my letter No. ...... Dated Gl ...... 3TOD U & ... HHAT |
the ......

174 | Inform all concerned. Ha‘ﬂafﬁraaﬁ{[%aaﬁ I

175 | Instructions are solicited. PUdl &raésr%/%aﬁaa%rrq I

176 | | agree. ﬁﬂETIFIEEI

177 | 1 do not agree. A SIHgHd gl

178 | I have no remarks to offer. @ﬁéﬁmﬁﬁaﬂ‘«ﬁ% I

179 | Immediate action please. JHI HRATS B |

180 | Immediate disposal of the case is requested. TTHC I debld (HUeH @l GI—:Iﬁ‘EI% I

181 | Inquiry may be completed and report Sg-Ugdrd @ Hh IUPH| RUIC STeg af o |
submitted early.

182 | Instruction are solicited. PUIT 3R < |

183 | Issue today. TS ORI PR G / 3o &1 IR R ¢, |

184 | Issue as amended. YT-GREd SR B |

185 | Issue notice accordingly. Wﬂﬁﬁﬂﬁﬁ[ﬁ I




186 | Itis a separate issue I8 U S AT ¢ |

187 | Interim order A 3

188 | Information is being collected & will be WW@HH%GITQ%I% Gﬁ??\’ﬁﬂﬁ ﬂTrI_GQI\_rITQTI)I I
furnished soon.

189 | Individual cases may be decided on merits. WWWWW@N% 3MYR TR i feram

S |

190 | | reiterate my former comment. T g+t Q\EII%III'UIT ARG E’JI

191 | Joined duty. HAYR TgUI o |

192 | Justification has been accepted. 3ifa A fon g |

193 | Justify the proposal. UATd DI R T RIG DY |

194 | Joining date may kindly be informed. HUIT 375 HT- TG0 B! IR B! a1 of S|
(His/her)

195 | Junior/senior in rank. Ug § Ht8/aes |

196 | Kindly acknowledge receipt. mqﬂ?ﬂ ﬂ@r@umtna?ﬂm%: I

197 | Kindly look into it. mé@ﬁ I

198 | Kindly permit. el GI—:PTI%I%{ I

199 | Kindly check. $HUT S g B A |

200 | Kindly confirm. HUAT YD P |

201 | Kindly grant me leave as requested . FUAT IRIY P HTET T Fe! GoR PR ¢ |

202 | Kindly accord concurrence. mﬂiﬂqﬁl%{ I

203 | Kindly review the case. mmﬂﬁwqﬁwaﬁ I

204 | Kindly refer to my D. O. letter. U1 IR 3. ]M. UF ¢ |

205 | Keep in abeyance. AP I |

206 | Keep pending until further order. TSl TSR dh dfed X |

207 | Keep pending dfed X |

208 | Keep me briefed about status. H@@Iﬁf@f ST I |

209 | Look into the matter. AId R EAME S |

210 | Leave asked for may be sanctioned. Wﬂﬁ@@ﬂﬁgﬁm I

211 | Letter of acceptance should be obtained. ECITI%IUBIEITEI fobar o |

212 | Legal objection is likely to arise. ﬁ%/ﬂﬂﬁ:ﬁ 3MYRT IO 1 B U © |

213 | Linked file is kept below. ww:ﬂ%wﬁ% |

214 | Lowest rate may be accepted . Wﬂwaﬂﬁﬁ\?ﬂq I

215 | Laid down procedure may be followed. Feiia ol fafer sro=mdt o |

216 | Land record could not be traced even after SRIEED dldvfq ‘I;L-GIT\‘J-I@EZI?TIEI@I I
search

217 | Land revenue could not be fully realized this QWEI'GIU;{T H—WWH@‘TWWW I
year

218 | Leave not due. @@N:I—{ﬁ% I

219 | Miscellaneous appeal. fafay ardiet |

220 | Memo of appeal. 3(UTe BT A |

221 | Matter is under consideration. A faaRIE 7 |

223 | Matter need the orough investigation. mﬁﬁ@mmﬁ AIHA B |

224 | Make special note of the decision. sﬂﬁquaﬁﬁ@mw@:hzaw@r [




225 | (Case) May be filed. A PI) BIed fhdr 9 |

226 | (Rules) Must be rigidly adhered. (I%ITI'@IW WI%%FIWW@WTGITQ I

227 | Medical certificate of fitness be produced. WW—WWWW I

228 | Maternity Leave on full pay may be granted 3% U;Ufa?ﬂtl??lﬁﬁ 3{IHTY < a1 o |
to her.

229 | May please furnish the requisite information. el u’rI'a'I\??zI?IQ\T“IT'IT%(r I

230 | May be considered. faarR fear e |

231 | May be commenced. %IF/EIIT‘J-IﬁOTITGIIQ [

232 | May be informed accordingly. W@HWW I

233 | May be returned when done with. W@ﬁﬂ?ﬁaﬁmm I

234 | May not pursue the matter. 3 fawg &t &nﬁqa'c,rréf I

235 | Memorandum placed. SITEF-IEIQ?I% I

236 | Most immediate. dehld |

237 | Most urgent. HAARYD |

238 | May be paid. qfT(‘IT:Iﬁv_!?IT\_SIIQ I

239 | Matter may be referred to ...... department. g fawg ... TqUTT BT ST 9T |

240 | Minutes may be drawn up. H-god IR fHa1 AW |

241 | Non - observance of rules will be viewed e} T S{UTE (UTer = b S THR SURTY
seriously. HHLAT ST |

242 | Necessary action may be taken . Wmﬁﬁm [

243 | Necessary arrangements are being made. AT F YaY [P SMIW g |

244 | Needful be done. 3{TaRD HTIRIDH HRATS BT oY |

245 | Needful has been done. mmﬁfﬁ\ﬂﬂﬁ% I

246 | Needs amendment TR ffea g |

247 | Necessary draft put up. W&I(‘IWW% I

248 | No comments. aﬁé%mﬁﬂ%"r [

249 | No progress has been made in the matter. mn@rﬁaﬁs‘wﬁrﬂ'agé% I

250 | No objection certificate should be obtained. S{HTUfRT FHIUI-U3 UTed o g |

251 | Not satisfactory. Ty oHF T8l § |

252 | Noted and returned. qic HP auy fHaT ST g |

253 | Noted below. =t forar |

254 | Notice in writing may be sent. forfad e ol S/ |

255 | Not concerning us. Y TefId el § |

256 | Notified for general information. W-WW@W%%’Q &I@Iﬂﬁ'«lﬁ [

257 | Objection is withdrawn. MUY Ao & ol § |

258 | Objection have been dealt with. MR R TR o ferar mn g |

259 | Observance of rule in the Office is essential. FHITE | g &1 UTa a0 ¢ |

260 | Observe punctuality. A DT UIA B |

261 | Obtain declaration. YIYOTT-U U7t Y |

262 | Office to note and comply. HTATAT & ¢ 3R TTe H |

263 | Order are solicited. el STGRT ¢/ 3T SUfAd |

264 | Order communicated. TCRT U feaT T g |

265 | Obtain formal section. SforaTiRes Hofst (Adiapicl) UTed |




266 | Order may be issued. 3{TCRT SR &R fea1 offu |

267 | O.K. (All correct). 3D |

268 | Our call-bell is not in working order. Please maﬂmﬂﬁmﬁ%ms@rmzﬂvﬁw
get it repaired soon. g

269 | Over-writing should be avoided. ford oe= 9 ST |

270 | Para wise comment W R fewoh |

271 | Papers are sent herewith. Sd 1Y HITSI-TF Uol MR % |

272 | Papers put up for perusal. DTS Wﬁmﬂ% I

273 | Paper under consideration. EEINEIEEIUSE

274 | Please advice accordingly. WW@H@_} I

275 | Please advice all concerned. $U Gl Heleg B Gferd D |

276 | Please expedite compliance. Riip] GF;[EI'IFF-IW I

277 | Please expedite reply. msﬁaw% I

278 | Please respond. WW%{W%{ I

279 | Please revise. ma’nﬁfﬁaaﬁ I

280 | Please see the case and offer your PUdl 2 T &1 9 3R SO I ¢ |
comments.

281 | Please quote the lowest rate for supply of ﬁmﬁf@aaﬁaﬁﬁ GITqﬁ%E[ HUdl 3O @R
the following articles . X gaR |

282 | Please acknowledge receipt. mqﬂ?ﬂ U |

283 | Passed for Payment. W%W@WWW I

284 | Paper for disposal. e & forg & |

285 | Pending disposal of. FUeRT g d |

286 | Please put up papers early. HUdl STeg] HITS U¥dd Gl

287 | Passed forRs. cccoeeeeee. e Wﬁﬂﬁﬁm‘m I

289 | Pay adequate attention. | e ¢ |

290 | Pen down strike. HaH D] gard |

291 | Please advise all concerned. HAT G4 Failed I ferd e |

292 | Please carry out the orders. el TSR T UTe B |

293 | Please circulate and file. mmﬁaﬁ%@mmaﬁ I

294 | Please do the needful. mmmﬁaﬁ I

295 | Please expedite mﬁﬁaﬁwn I

296 | Please inform accordingly. $HUAT IGTIR Gferd N |

297 | Please fix the date and time of the meeting. méﬁﬁm 3R T fad &< |

298 | Please information immediately. mm&%ﬁaﬁ I

299 | Please issue immediately. mmwﬂaﬁ I

300 | Please investigate and report. WWWWE I

301 | Please issue reminder. P STHRD U |

302 | Please note down on the Notice Board. mm@éﬁﬁl@% I

303 | Please note and submit declaration from WWW (gRém) DI G b SR
within due date as advised by Assit Secretary Fuiia fafy & iR oo € € |
(s)

304 | Please put up draft reply. mwrﬂn@aﬁmaﬁ I




305 | Please reconcile the discrepancy in the muﬁ@u‘rﬁ 3Tt Bl BIfoTy |
entries.

306 | Please treat this as most urgent. m%ﬁ Wﬂﬂ@ I

307 | Personal attention is required. G & G DI ITIDAT § |

308 | Please put up for approval. Hﬂﬁﬂ%%ﬁ%ﬁ I

309 | Please take up the matter with appropriate RIS qrea o SUYdd SfIPTE!  T1d B |
authorities.

310 | Progress made in this respect may be sﬂﬁﬁuﬁaﬁaﬁfﬁmﬁmaﬁm I
reported.

311 | Provision exists in the Budget for incurring EI'IF;LﬁTﬂ aﬁﬁsﬁmésmwﬁm‘m% I
the expenditure during current financial year.

312 | Put a draft reply accordingly. WWWH@HW&;{ I

313 | Put up for signature. BXIER §g U |

314 | Prepare the agenda. a?rdqiﬂéuwaﬁ I

315 | Proposal is in order. T4 31 ¢ |

316 | Plaint. diqyA |

317 | Present status ﬁqm@rﬁr

318 | Q. P. R. may be expedited. fammet weTfar fRaid <ier ol /4ot 9 |

319 | Quarterly statement may be expedited. farTe! faavur =it wey/AsT 9N |

320 | Quash the order issued. GITﬁﬁ'TQTTQ aﬁaﬁaﬁﬁﬁo—mm [

321 | Quash the proceedings. WT?ITE{W%I I

322 | Quick action is required. ?‘I@"IFIH’TI&JIEF aﬁf&a% [

323 | Quick disposal. qd e |

324 | Quote the relevant portion. Taiferd 3T Igyd B |

325 | Query has been raised. U IS 1T ¢ |

326 | Quoted below. :ﬁ%IB_CEHH I

327 | Quorum is not present. WWUT{I%I:I%‘IE‘{% I

328 | Quotation of firm is reasonable. HH Pl R IAd g |

329 | Reviewed application. gAfdaied 3Tde |

330 | Reason for delay may be stated. X1 BT HRUT IdTT ST I |

331 | Recommended for favourable consideration. Wﬁ?ﬂ?%ﬂ GIﬂFIIﬂTEI%)IGIT?‘ﬁ% I

332 | Recommended for sanction. nqﬁésmﬁmﬁmaﬁaﬁ% I

333 | Relevant orders are flagged Tefrd sexi R ufdai am i s ¢ |

334 | Regretted, the proposal cannot be agreed W< 7, URATd WIHR g fhar ST Favdl |
to.

335 | Regular service should be taken into fafta = u 9 urfed foar mar |
account.

336 | Reimbursement of medical charges may be %W@éaﬁqﬁqﬁawa"rm I
made

337 | Reject the appeal. J{Ute ATHR BT |

338 | Reminder may please be issued. TIRUL-TF Wl oY |

339 | Report compliance immediately. Waﬁﬂﬁw%{ I

340 | Report is awaited. OIS BT Trcie |




341 | Reply should be sent in Hindi. IR gl § ol ST 91 |

342 | Report is being finalised. RO 31 sifqq T e S 3@T 3 |

343 | Required information may please be JHTARGD SAHBR] 3ffdcid Hel af ofmu |
furnished.

344 | Required information is furnished herewith. aﬂfmwsﬂﬁ?ma ST ST 7 |

345 | Reply was sent to party accordingly. et & dg IR 3} U foar T o |

346 | Resubmitted as desired. 3U&TAR U: Uqd gl

347 | Revised note may be put up. ?I'Qﬁfﬁﬂ:ﬁ—c'gqt Elﬁﬂ?b_\\f I

348 | Rules are not enforced properly. WWWW@WH@WW%I
Recover the excess payment. e H‘T(‘I’I:Ia'ﬁaﬁﬁbfaﬁl

349 | Review the progress. AT Pt THTET B |

350 | Recommended as proposed. Hﬁﬂmﬁﬁﬂﬁﬁ I

351 | Rules must be rigidly adhered to. WWW%WQIWWWI

352 | Set-a-side. STURd AT |

353 | Status-quo CI‘*"IICEI@I'I%I I

354 | Satisfactory. HTSTeh /g |

355 | Should be given top priority. Ydfea YA &f o |

356 | Suitable reply may be given. TYfId IR Ul fear 9 |

357 | Suitable action may be taken. B'I%IT‘IEI?I%EITEFEI%GIIQ [

358 | Suggestions may be accepted. Wﬂﬂﬁ'ﬂiﬂ\_ﬂq I

359 | Suggestions in brief are given below. H@ﬁwﬁqw@% I

360 | Substitute may be appointed as an interim SIRT TqRT %Wﬁ@ﬁﬁﬁ'ﬂaﬂ fHar e |
arrangement.

361 | Submit the relevant papers. WWWWW I

362 | Submitted for sympathetic consideration WHWW%WW I

363 | Submitted for approval. W%WW I

364 | Submitted a note ﬂ?maﬁ|

365 | Staff strength is not adequate. FHHATRAT B G=A Uad a1 ¢ |

366 | Speak please. manﬁﬁ I

367 | Set up a committee to enquire this case. @nmﬁaﬁaﬁésquﬁrﬁm%ﬁaﬁl

368 | Seen file. é“@n Waﬁ |

369 | Seen and returned with thanks. a@om TYgare aray T Sirdl %‘ [

370 | Sanction of the competent authority may be wﬁmﬁﬁqﬁaﬁm I
obtained.

371 | Sanctioned as a special case . WW%WﬁH\—{RW I

372 | Sanctioned as proposed. U1 o SR HOR |

373 | Sanction has been accorded . q@é?ﬁﬂé% [

374 | Sorry for the delay. fAde s fauEe ® |

375 | Speak with related papers today. Hafd SIS & 1Y TS g1 §1d B |

376 | Statements are quite contradictory. IR R faRieh 5 |

377 | Suggestion may be accepted. Wﬂﬂﬁ'ﬂiﬂ\_ﬂq I

378 | Submitted for information/perusal please. W/W%WW I

379 | Submitted for sympathetic consideration. W@Wﬁﬂﬂ%%@ I
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380 | Subject to I /& I |

381 | Subject to approval. WWW@ I

382 | The proposal is in order. T4 31 ¢ |

383 | Through proper channel. ST WA |

384 | Top secret. TRA MU |

385 | Take all reasonable steps. Tt gl?dgdrl hcH 301U |

386 | This matter has been finalized. 9 Od & Sifqa wu fen S gai g |

387 | The appointment carries with it the liability ﬁgi% B IR YRd & Tt U YT H 37ar 399
to serve in any part of India or outside. TER Bt B B! Hel o haT g |

388 | The appointment is temporary and will not %ﬁg@r&m%aﬁ?mmﬁwmaﬁé
confer any title to permanent employment. 8P T ol g |

389 | This may be accorded top priority. T I U ¢ |

390 | This may kindly be forwarded to the PUT AP HRATS o 34 T&H WIIGRT & U
concerned authority for necessary action. NIRRT |

391 | The particulars of Shri/Smt. ......... are BV I G T Gefdd faeror i @A § |
appended.

392 | The bill has been verified. This is in order. 9T &1 T o R T B | 98 31 § | YaH
May be passed for payment. & forg uriea fopar ome |

393 | The matter is under consideration. e faerRId = ® |

394 | The papers are sent herewith. FHITS-UF 396 Y AT B |

395 | The required papers are placed below. SUfSd HITA-UF I A ¢ |

396 | This may please be approved. PUY DT GI—QI'm?FIé I

397 | Time schedule may be strictly adhered to. WW@W &HQ'IFIT-I%'I@I'I 9 fobaT ST |

398 | This may please be suitably amended. HUdl Bt SUgdd T=Me fohar ou |

399 | Under intimation to this office. U ST B g od gU |

400 | Under consideration. CEINCIEE

401 | Under process. EFI%EIT'QFEI'ﬁGIT Té)I% I

402 | Under orders of transfer. RIFIRUI & TS B ﬂ?% I

403 | Undertaking should be obtained. g ferar ST =i |

404 | Unforeseen circumstances. JyRra gRkfRyfaai |

405 | Unless otherwise agreed. TE dh YT IRR A 81 |

406 | Unless otherwise provided. S b YT IS 7 gl |

407 | Unless the context otherwise requires. S dob TR 3T 3{Oferd 7 8l |

408 | Until further orders. SINTTHT 3MTe TP |

409 | Until otherwise provided for .............. g dd ... 3= IUA 7 7 |

410 | Urgent action is required. @’Q?IWT'&F O g |

411 | Urgent attention may please be given. ml’ﬁﬂ G |

412 | Undersigned is directed to. = H@W&Rﬁﬁaﬁﬁéﬂﬁ&ﬂ% I

413 | Usual rules would be applicable in this case. sﬂwm@rﬁﬂmmﬁmmaﬁ

414 | Unanimous decision. Id Jwd g |

415 | Unauthorized absence. BrF-Iﬁlﬁ &Fﬂ@ﬁ I

416 | Vacancy may be immediately filled in e UQ dehlel WRT WU |

417 | Valid reasons may be given. %ﬂwﬁnm I

11




418 | Verified and found correct. qTeH fobar 3R b umn |

419 | Verified copy. g ufd |

420 | Vide letter No. ................. TGS ... ?{@E I

421 | Vide above endorsement. B'CI'@H?I W?{@Q [

422 | Vide attached file. Her PTsd ST |

423 | Vide note on the order sheet. TCT-UF Bt fewult & SR |

424 | Voluntary retirement. @%E@EITIE@I%I

425 | Written statement. forfad &= |

426 | Written objection ferad snay |

427 | We agree with ‘A’ above. TASR & ' YUgHd ¢ |

428 | We agree with above note. G'EI'EIT:H femoft 9 BH dgHd %‘ I

429 | We are not concerned with this case. A I eH I Yed g1 ¢ |

430 | We are pleased to inform you. BH WW@HW% I

431 | We may agree as a very special case but this Y UH 3fd [IRY A AR 86 TgHfd od §
should not however be quoted as a ﬁﬁwﬁwmésmﬁmqm
precedent. Wild |

432 | We have no objection to the issue of HATY gRT URATidd 3¢ & SIRY fbl & o g
instructions as proposed by the Ministry of . EIE] 3maf g 8 |

433 | With retrospective effect. Q\EIBCI'IT&I?I%H I

434 | Warning is given. <dra-t &1 T |

435 | We need not pursue the matter further. gﬁsﬁﬁwaﬁ GITPIEIE'I#EI% GITEIWEIO_CII:IEPI% I

436 | Work in progress. FEIAETR |

437 | We may invite quotations BH HTd/X/BICT HIaT 9P ¢ |

438 | Why delays ? AW R ?

439 | What is the position. F U R |

440 | With best wishes. ﬁlﬁﬂﬂmx’:ﬁﬂ%ﬂ I

441 | With regards. e |

442 | Willful concealment of material fact. mﬂiﬁaﬁ\?ﬂ@ﬁml

443 | Willful disobedience/disregard. wmﬁn@ GIEISIT/&IT:I%?FIT I

444 | Within stipulated period. faa srafy & iRl

445 | You are called upon to show cause. 3TUY HRUT T B SUET B oIl & |

446 | You are hereby informed. 3T {[I%IH fpaT ST g |

447 | Your attention is invited to para ........ 3TTHT AT ..o Bt 3R IFRIBISIG % [

448 | Your reply should reach this office by............ YD I« ......... HF@EW%FWIEIUEEI

ST =R T |

449 | Your request cannot be acceded. MU Y11 WHR gt i oI Fael |

450 | Your request granted. SHYhT Hﬂﬁﬂ@% I

451 | Yours faithfully YaaH |

452 | Yours sincerely/truly. SUDT |

453 | Your representation is untenable. 3{TTehT 3TdeH W%I

454 | You are hereby inform that........... 3T {[I%IH fpar g e ........

455 | Your reply must reach to this office by......... 3BT IR G ... I% 39 S | Hd

ST 918y |
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Designation/Ug-TH

w1 EPE fe=dit
4.

01. | Accountant. AT R/

02 Acting W

03 Additional 3R

04 Additional Accountant General 3R ETAHR

05 Adjudicator fffuas

06 Administrator ERURED

07 Adviser HATGPR

08 Afforestation Officer TR SHABRT

09 Appellate Authority SUTATT UTihTRY

10 Apprentice E@T@

11 Arbitrator fqaras/mery

12 Architect mﬁz

13 Assessing Authority. e ufeRt

14 Assistant Director TeAd Fad

15 Assistant. RERED

16 Auditor - IRIEfh

17 Auditor General el TaT-WRIef®

18 Authority UMb RY

19 Bridge Engineer @ﬂ SRIdr

20 Captain hdlq

21 Caretaker 3{fTRED

22 Cashier NEARRIACRIE]]

23 Chairman HYE

24 Chancellor wqﬁ

25 Chief Commissioner HO AHdd

26 Chief Engineer T ST

27 Chief Hydraulic Engineer T eI ST

28 Chief Law Officer T (a1 HIUBRY

29 Chief Mechanical Engineer Reseal RIECIEIBREI]

30 Chief Medical Officer T TeifdredT SiTBRI

31 Chief Vigilance Officer T Hdodl HIUDRI

32 Co-ordinator HJHGdh

33 Director [RERED

34 Dy. Chairman SUTHa

35 Dy. Chief Vigilance Officer WH’@JW BRI

36 Dy. Director ERARERIED

37 Dy. Secretary CEKIEE]

38 Estate Manager Y-HUeT Yded

39 Executive Engineer FHRUTAD SMHTAr

40 Faculty Member REARKSEES

41 Financial Advisor & Chief Accounts Officer o JAlghR Tg = NECIRSIRE AR

42 Fire Officer. ST SfABRY
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43 General Manager EREECED

44 Hindi Officer el SYBRI

45 In Charge TYRI

46 Joint Director g [BERIED

47 Labour Advisor & Industrial Relations Officer o JATEHR UG SIS WU SR

(LA&IRO)

48 Lower Division Clark. 3R U1 o

49 Manager EERER

50 Materials Manager SIGPIRCRED

51 Medical Superintendent frfban sidfierd

52 Office Superintendent. I 3fefefd

53 Official Language Officer RTSTHTST HIABRI

54 Peon FORTT

55 Personal Assistant. ERIESESERED

56 Private Secretary. ESIRSICE]

57 Secretary SIEE]

58 Security Officer IR SMYBRI

59 Senior Assistant Secretary CR R EREASIEE

60 Senior Commandant gis HHUSC

61 Senior Dy. Manager qiss 3IU Yaed

62 Senior Personnel Officer IS IS BRI

63 Stenographer. FINISIEES

64 Superintending Engineer S{ETETOT SR

65 Supervisor. EEEEED

66 Traffic Manager RIGIRIGEEIED

67 Upper Division Clark. TaR Huft fafte

68 Welfare Officer ST JABR]
Department/Division faURT/AURT

01. Audit Department RIT-URIEf fqyTT

02. Central Industrial Security Force ikl @@W@&HW

03 Civil Engineering Department fafad Seitfafar faur

04. Dredger & Despatch Service JAHYUT UG YW JaT

05. Estate Division H-HUel YHIT

06. Finance Department faw faum

07. General Administration HTHT URMHA

08. Harbour Master BTaR ARG

09 Hydraulic Study Department draTfere! e fquTT

10. Information Technology Department I U4 U [aURT

11. Labour & Industrial Relations Division ST TG ST qo UHTT

12. Legal Division fafdr faumT

13. Marine Department ﬂ'ﬁ?ﬁ [CETIl

14. Material Management Division I U= TURT

15 Mechanical & Electrical Engineering TifAd Td faggd o= faumT

Department

16. Medical Department ferfb e faymT

17. Planning & Research Division IS UG ST YT

18. Port Security Organisation Ul YR IS
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19. Public Relations Department S Yud fqumT
20. Traffic Department BISICIGACERI]
21. Vigilance Department bl [IHTT

WP HTH-HTS & T P BT TEY YR BT BT HARRIPIT Y 1T St forad 2 -

0,1, 2 3 4,5 6 7, 89
3ol & gl IsgEy

1 'cg 31 IHdNE | 61 IHIS | 91
2 al 32 Targ 62 IS | 92
3 = 33 ddg 63 fas |93
4 IR 34 iy 64 qgs | 94
5 U 35 T 65 1gs 95
6 BN 36 BTN 66 o | 96
7 q1d 37 Tdrg 67 qs96 | 97
8 33 38 JSdg | 68 SIS | 98
9 ar 39 IAAT | 69 ITER | 99
10 53] 40 NI 70 Tk 100
11 TURE 41 IHAEN | 71 ghaa? | 1000
12 IR 42 @ | 72 d8cak | 100000
13 RE 43 dareitg | 73 fdga® | 10000000
14 qeE | 44 Jareg | 74 BN

15 Use 45 darag | 75 LERSHN

16 qd8 | 46 o | 76 IERGH

17 I8 47 dardg | 77 TagaR

18 36RE | 48 3fSdrdig | 78 3BBTR

19 I | 49 TN | 79 3T

20 o 50 FEIR] 80 3

21 ZFPN | 51 TRET | 81 SR

22 CIER 52 CIGE| 82 Tt

23 asg 53 foro= 83 formht

24 QST | 54 EICE 84 R

25 U= | 55 PELE 85 T

26 TEN | 56 T 86 fesardt

27 garsyg | 57 Tdad | 87 garat

28 gy | 58 331G | 88 ST

29 I |59 396 | 89 Tardt

30 g 60 g6 90 Tes
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TerHTYT S eht o Hgayul wifdufae Susy

Some important Constitutional Provisions regarding Official Language.

TG 343(1): TG PT ISTHTT fa=dt 37R ity Sa=my gft |
Y & ARIBIT YS! o {7 TUNT g4 aTel 3ihl 1 U HRGIY 3eh BT SIRRTPTA =Y ST

Article 343(1) : The Official Language of the Union shall be Hindi in Devanagari script.
The form of numerals to be used for Official purposes of the Union shall be the
international form of Indian numerals.

TG 351: TY BT I A R (& I8 =< U1V T TR ST, 3T A Y RO a8 HRd
B! RIS Tepia & it dedl ot SHfteafad o1 A1y 99 9 3R I9H! Upfa H gxaa feu famr
fegEar 7 SR oedt srge # fAffdy wRd &t ey vTwisll # vged =, el SR Ual &1 Serard
IR §U AR TG SMaID AT A1 51 I8 39D e HSR & T TE&IG: WHhd A SR Ui 37
UTTSHT Y g T8I Hd gU ! Iqfs RGa o |

Article 351: It shall be the duty of the Union to promote the spread of the Hindi Language
to develop it so that it may serve as medium of expression for all the elements of the
composite culture of India and to secure its enrichment by assimilating without interfering
with its genius, the forms, style and expression used in Hindustani & in other languages in
India specified in the eighth Schedule and by drawing, wherever necessary or desirable for
its vocabulary, primarily on Sanskrit and secondarily on other languages .

Afau ot smadt syt A IfcaRad 22 g
SRt |df|@ [ de] | AUl | genel | & en | § el
WOl | Aaaed | 9 | Aet | dwea | R | dumt
fe=dl

ISHTYT ifd & Brafaa 3t =P A Isal/Fg Wi U= 1 aAffe

ColoF| S8R, IRTS, U VW, TTTE, RN, ferrad U, oI, IR U,
IS, A AU & feeedl, Td SigaH HDIaR giu 9g |

g & ToRTd, HERISE, USTd, v RMRTA UG I 1TTe, AT 3R d1d au alex] U9 TR
gaat |

T &= ¥t T Td Fs TR TR O SR ‘& @ & B e AR 2 3 T & A
ARECENRR R R
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ISTHTYT SIFUFIH 1963 FY URT 3(3) & 3iavia sifvarda: i<t s s &
TY-TTY AR} fhT S aret HRTSTal @t gt

Hhed/Resolutions, HIURUl 3MGR/General Orders, fm/Rules,
UGS/ Notifications, YRS IT 3= Ufddg-/Administrative & other
Reports, U9 faqf@i/Press communiqués,

Tge & ot i Ie7 A @ 91 910 U auT 3T Ufdde 3R IS
PIINITd/ Administrative and other Reports and Official papers laid before a
house or house of Parliament,

gfdar/Contracts, DhRR/Agreements, Glﬂilﬁ/ucences, S{JIAT-UA/Permits,
Jd-I/Notices 3R ffdeT I=U/Forms of Tender.

ISTHTYT 9|, 1976

faa-5

fe=<l § UTd U9 & IR o<1 | &1 fou oifg |

aa-6

ISTHTET AT, 1963 Pt YRT 3(3) b cTd 3 aTe BT fGHTH SRt 8
R 8, 78 G 31 39 i) &1 <1 § S 3 IR B&1eR PR 38 B

(i) Dis HHIRT 3MTaeH, U, 3aTde fe=<l a1 30eh & P bl g |

(ii) TY 3{1de, 3(Uld, $narded 3R =4l & 81 a1 39 W gwier gt A gr
ISP I fg=dl # g1 fear sy

(i) | 3fe PR HHAR T8 dTed ¢ [ Ja1 Jaeft fawal & Feifda 1 3= a1 g,
ST HHART §RT SFIUTA SHUfEd 8, TRl fg=<t a1 oidieh & g+ =mfeq
dl 98 U SIS fadd & fomr It uren | & St

faa-8

B3l HHAR! el hrgd R fewoh a1 miter &t ar sl & fora 9
3R I TG 31Ul T8l BI S i I8 ITHT 3aTE GuRl U H R B

aa-11

(i) Tt Agere, TiRa 3R ufthar Geeh e Tfe fR=<t ok Sl & fgweh
U H g SUamd 91U 3R UHIRId fbu |

(ii) it ArHuE, e, T-2Y, aREg-sre, [hTh] IR S0l ol Ug -
RT3t o T S1fe fgwel SiR sl & () g1 & |

faa-12

3IUTe T TR -

(1) HET WBR & UAD HATAT b YRS YU BT I8 ITRETI@ § 15 I8
i) T8 g & b Sifdfaw ik 39 fadl & Iudel &1 9gfud ®u
U B @1 &; 3R

if) S o & foTe Iuged SR YHTaRITe Sife & forg Iurg fu e § |

2) AT 3R 37 Fadl & Iusel & T STUT & 1ol Halg TRBHR 30
HHARGT 3R BT BT THY-GHY R G0 e SR} R bl g
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