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IMPORTANT INSTRUCTION 

Prospective Applicants who download the Notice Inviting Quotation (NIQ) document 

from Website and wish to submit in their document need to notify Kolkata Port Trust 

with their Contact Details (Name, Designation, Company details with address, Contact 

Number and Official Email ID) to ce@kolkataporttrust.gov.in immediately after 

downloading the Proposal document. 

 

Details to be shared in below format- 

1. Name of Applicant- 

2. Designation – 

3. Company Details with Address – 

4. Contact Number – 

5. Official Email ID- 

Important dates: 

The last date of submission of pre-submission clarification: 20.3.2018 (15.00 Hrs) 

The last date for uploading response and corrigendum: 23.3.2018  (17.00 Hrs) 

The last date of submission of quotation: 26.3.2018 (15.00 Hrs) 

Date of opening of quotation: 26.3.2018 (15.30 Hrs) 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:ce@kolkataporttrust.gov.in
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SECTION-1: Disclaimer  

 
This Invitation of Quotation document has been prepared with adequate care. However, 

the Applicants should verify that the document is complete in all respects. Intimation 

of discrepancy, if any should be given to the Chief Engineer  Kolkata Port Trust at 

below mentioned address:  

The Office of the Chief Engineer, Kolkata Port Trust, 15 Strand Road, Kolkata – 700001. 

Email: ce@kolkataporttrust.gov.in  

Neither, Kolkata Port Trust (KoPT) nor its employees will have any liability to any 

prospective Applicants under the law of contract, for any loss, expense or damage 

which may arise from or be incurred or suffered in connection with anything contained 

in this NIQ document. The applicable laws for the purpose are the laws of India. High 

Court of Calcutta will have jurisdiction concerning or arising out of this NIQ document. 

KoPT reserves the right to accept or reject any NIQ application. KoPT also reserves the 

right to annul the selection process at any time without any liability.  

Before submitting the Quotation, the Applicants may gather all information regarding 

the exact site condition and any other information required for the purpose. 
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SECTION –2: Invitation for Proposals 
 
 

Notice Inviting Quotation for  “Videography of Understructure of Berth No 7 at   

Netaji Subhas Dock” 

1. KoPT invites quotations from reputed, reliable, bonafied parties having experience 

in photography/videography in Industrial Structures for   “Videography of 

Understructure of Berth No 7 at   Netaji Subhas Dock””. 

2. The Applicants are expected to ensure that their quotations reach KoPT on or 
before the due date and time i.e. 26.3.2018 -15.00 Hrs.   In the event of due date 
being declared a holiday for KoPT, the due date for submission of the quotations 
will automatically stand extended till the following working day at the appointed 
time & venue.  

3. The Proposals will be opened as per the details provided here. The Applicant may 
choose to attend the Proposal opening at the office of KoPT.  

4. No contractual obligation whatsoever shall arise from mere submission of the 
quotations.  

5. The quotations will be evaluated through single stage methods.  

6. The successful Applicant(s) shall have to sign an agreement with KoPT within the 
specified period.  

7. Any information provided herein is intended only to help the Applicants to prepare 
a logical Proposal.  

8. KoPT reserves the complete right to cancel the Proposal process / reject any or all 
of the Proposals / enter into agreement with successful Applicant at its sole 
discretion. 
 

9. 1. Scope of work:  

The work comprises of Carrying out videography of under-structure ( above water) of 

Berth No 7 at Netaji Subhas Dock having  a dimension of 200m x 20m consisting of 

underside of deck slab , beams and pile caps to assess the condition of structure using 

diver, diving equipments, necessary tool and tackles as per requirement along with 

submission of soft copy of videography recordings including all appurtenant works as 

with all additional or varied works which may thereafter be required as per the 

direction and up to the satisfaction of the Engineer.  The condition of each and every 

pile, pile caps, beams, slabs to be video-graphed and submitted. It may be mentioned 

that Netaji Subhas Dock is an impounded Dock Basin with entry/exit being operated 

through Locks from river Hooghly.It may also be mentioned that at certain areas in the 

under-structure a maximum clearance of 150mm between water level and the soffit of 

the beam of under-structure has also been observed. The intending tenderer shall 

inspect the site of work in consultation with the Superintending Engineer, (NSD) and 

acquaint himself with the nature of work before preparing his tender. No excuse on 

ignorance as to the site conditions, availability of space for storing materials and 

approaches to site etc., will be entertained. The recordings will have to be submitted in 
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DVDs (six copies) with proper indexing in resolution of 1920X 1280 pixel. For proper 

identification of location each pile requires to be marked distinctly. Such markings  

which also to be clearly shown in the video.   A detailed report containing date, 

duration of videography and location should also accompany the DVDs.  

The subject work is required to be carried out with sufficient skill, supervision, quality 

control and techniques. The tenderers are, therefore, required to go through all the 

provisions of the tender document 

Unless otherwise specified, the work to be provided for by the applicant shall include 

but not be limited to the following:- 

 

a) Provide all materials, diver, diving equipments, necessary tool and tackles as per 

requirement, supervision, services and other tools and plants, transportation, water 

supply, necessary approaches, temporary fencing and temporary lighting as required for 

safety and work purposes etc.  

 

b) Prepare and submit for review and assessment to the Engineer how the work is 

actually going to be done.  

 

c) The work will be done / carried out in phases depending on the availability of the 

site as the Berths and the areas are very busy and may not be blocked wholly at a time 

and also for a long period.  The Contractor shall at all times carry out work in a manner 

creating least interference to existing services while consistent with the satisfactory 

execution of the same. The Contractor shall execute the work in accordance with the 

direction of the Engineer-In-Charge and maintain during the execution of the work, a 

passage for traffic along a part of the existing carriage way.  

 

9.2 Eligibility Criteria : Parties should be having experience in  still photography / 

videography in Industrial Structures i.e. should have completed at least one such 

assignment in last three years.  

10.Location : 
 
The work shall have to be executed at Berth No 7 of Netaji Subhas Dock  
 
11.  Access to the Site: 
 
(a) By Road:                  C.G.R. Road. 
       
(b) By Circular Rail:        Khiderpore 
 
6) Work Site: 
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The work site is located at Berth No 7 of Netaji Subhas Dock. Tenderer must visit the 
work site and its surrounding before submission of the tender, so that due consideration 
is given to the local conditions at site. The intending tenderer should contact 
Superintending Engineer(NSD) at 51, C.G.R. Road, Kolkata 700043 to make the site 
inspection along with his representative. 

                   

12.   Inspection of Site: 
 
The Bidder shall inspect the site of work and thoroughly familiarise himself with the 
nature of work, site conditions, and access to the site and location before submission of 
the tender. He should contact the Superintending Engineer (NSD) at his office at 51, 
CGR Road , Kolkata 7000043 for collecting information about the site before submission 
of the tender. No excuse will be entertained afterwards on the above ground. In case 
any part of the site cannot be handed over to the successful Bidder in time, no 
compensation for loss of labour or any other cause nor any claim will be entertained by 
the Trustees. Suitable extension of time shall, however, be granted to the successful 
Bidder on that ground if applied for.     
 
13. Site Condition and Method of Work:  The work shall have to be executed at Berth 
No 7 at Netaji Subhas Dock as detailed in the Scope of Work. 
 
The contractor shall take adequate measures so as to execute the work with due regard 
to the above. The cost of which shall have to be included in the quoted rates.   
 
Further, if so required by the Engineer in the interests of normal working of the Port, if 
it is found necessary to shift / suspend some activity for some duration, this shall be 
done in compliance with the instructions of the Engineer.The bidder shall consider all 
the above points while quoting as no separate claim for idle charges towards labour, 
material will be considered for payment.  
 
Proper care should be taken to provide adequate protection to the existing structures 
and cables (telephone, computer, etc) all such installations against any damage at the 
Contractor’s risk and expense. Any damage / defect to existing structures arising due to 
the faulty execution of the work shall have to be rectified forthwith as directed to the 
satisfaction of the Engineer, without charging extra.  
 

14. Time of Completion  
 
The work is urgent in nature and must be commenced immediately on receipt of the 
work order and to be completed in all respects within 15 days, including mobilization 
time from the date of placement of work order. 
 
15. Submission of Report : The recordings will have to be submitted in DVDs (six 

copies) in proper covers with proper indexing in resolution of 1920X 1280 pixel. A 

detailed report containing date, duration of videography and location should also 

accompany the DVDs.  
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16. Sufficiency of Notice Inviting Quotation:  

 

 i) The drawings [Enclosed as Annexure - 4] and all data / information as 

furnished herein or inspected and / or collected by the applicant for the purpose 

of the work should be properly assessed, interpolated or utilised in his offer at his 

own responsibility and KoPT does not guarantee sufficiency or adequacy of the 

data / information so supplied to him or collected or understood by the tenderer. 

 

ii) The Contractor shall be deemed to have satisfied himself before tendering as 

to the correctness and sufficiency of his tender for the works and of the rates 

stated in the priced Bill of Quantities and the rates shall cover all his obligations 

under the contract and all matters and things necessary for the proper 

construction, completion, commissioning and maintenance of the work. 

 

iii) A small un-mechanised country boat, if available, may be provided to the 

Contractor as and when required during the course of videography. However 

availability of such boat may not be guaranteed. 

 

17. Accessibility for Checking and Supervision. 
 

The successful applicant is to provide necessary arrangement for free access to the 

KoPT officer’s and personnel for supervision and checking of the subject work at 

his own cost.   

18. Responsibility of the Contractor for methodology of works:  

 

i) The Contractor shall be solely responsible for the methodology and detailed 

working for the whole of the works, keeping in mind the site conditions and shall 

supply to Kolkata Port Trust  such particulars thereof as he may require from time 

to time. 

 

ii) The Contractor shall submit within the time stipulated by Kolkata Port Trust  

in writing, the details of actual methods that would be adopted by the Contractor 

for the execution of each item of the work supported by necessary details.  

 

iii) Approval , for the Drawings and sketches, if necessary including those of the 

plant and machinery that would be used, their locations, arrangements for 

conveying and handling materials etc.,  should be obtained from the Kolkata Port 

Trust  well in advance before starting the  work. Kolkata Port Trust  reserves the 

right to suggest modifications or make concrete changes in the methods proposed 

by the Contractor whether accepted previously or not at any stage of the work, to 

obtain the desired accuracy, quality and progress of the work, which will be final 

and binding on the Contractor.  
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Section –4:Instructions to the Applicants  

 

1. Downloading of Proposal Documents  
 
a. The downloading of Proposal documents shall be commenced from the date of 
publication of Notice Inviting Proposal and shall be stopped one day prior to the date of 
opening of Proposal. The complete Proposal document can be downloaded from KoPT 
web-site - www.kolkataporttrust.gov.in. The prospective Applicants can download the 
Proposal format document from the websites.  
 
2.  Pre-Proposal Clarifications : 
 

 If there is any query from any prospective applicant the same may be mailed to 

ce@kolkataporttrust.gov.in before 20.3.2018 (15.00 Hrs). The responses to the queries 

shall be published on the websites by 23.3.2018  (17.00 Hrs). 

 
3. Changes in the Proposal Document   
 

At any time, prior to the deadline for presenting Proposals, the procuring entity 
may for any reason, whether on its own initiative or as a result of a request for 
clarification by a Applicant modify the Proposal documents by issuing an addendum 
in accordance with the provisions below:  

 
a. In case, any modification is made to the Proposal document or any clarification is 

issued which materially affects the terms contained in the Proposal document, the 
procuring entity shall publish such modification or clarification in the KoPT website.  
 

b. In case a clarification or modification is issued to the Proposal document, the 
procuring entity may, prior to the last date for submission of Proposals, extend such 
time limit in order to allow the Applicants sufficient time to take into account the 
clarification or modification, as the case may be, while submitting their Proposals.  
 

c. Any Applicant, who has submitted his Proposal in response to the original invitation, 
shall have the opportunity to modify or re-submit it, as the case may be, within the 
period of time originally allotted or such extended time as may be allowed for 
submission of Proposals, when changes are made to the Proposal document by the 
procuring entity provided that the Proposal last submitted or the Proposal as 
modified by the Applicant shall be considered for evaluation.  

 
5. Period of Validity of Proposals  

 
a. Proposals submitted by the Applicants shall remain valid during the period specified 
in the Proposal document. A Proposal valid for a shorter period shall be rejected by the 
procuring entity as non-responsive Proposal.  
 
 
6. Format and Signing of Proposals  

 

mailto:ce@kolkataporttrust.gov.in
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a. Applicants must submit their Proposals at office of the KOPT only. The Proposals can 
be submitted in person or by Post. Only such Proposal documents that reach the 
office of KoPT on or before the scheduled date with the followings will be 
considered.  

 

Sl No Documents Type Document Format 

1 Covering Letter – Proposal 
in sealed envelope  
 

On Applicant’s letter head 
duly signed by authorized 
signatory  
 

Proposal Documents  
 
 

 

1 Letter of Application 
Form including quotation 
in sealed envelope 

As per Annexure-1 

2 

 

Power of attorney for 
authorized signatory in 
sealed envelope 

As per Annexure-2 

3  

 

Details of Applicant along 
with previous experience 
in sealed envelope 

As per Annexure-3  

 
 

b. The Applicants should submit the proposal only in physical form [hard copy] as 
prescribed in this document.  

 

c. The Applicant should ensure that all the required documents, as mentioned in this 
Proposal document, are submitted along with the Proposal and in the prescribed 
format only. Non-submission of the required documents or submission of the 
documents in different format/contents may lead to the rejection of the Proposal 
submitted by the Applicant.  

 

d. Applicants are advised to study all instructions, forms, terms, requirements and other 
information in the NIQ documents carefully. Submission of the Proposal shall be 
deemed to have been done after careful study and examination of the NIQ document 
with full understanding of its implications.  

 
e.   All the communication to KoPT including this NIQ and the Proposal documents shall 

be signed on each page by the authorized representative of the Applicant and 
authority letter should be attached with the Proposal.  

 

7. Cost & Language of Proposal  
 

a. The Applicant shall bear all costs associated with the preparation and submission of its 
Proposal, and the procuring entity shall not be responsible or liable for those costs, 
regardless of the conduct or outcome of the Proposal process.  
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b. The Proposal, as well as all correspondence and documents relating to the Proposal 
exchanged by the Applicant and the procuring entity, shall be written only in English 
Language.  
 

c. This NIQ does not bind KoPT to award a contract.  
 

d. All materials submitted by the Applicant become the property of KoPT and may be 
returned at its sole discretion.  

 

e. No submission fee or any other fee is required to submit NIQ proposal. 
 

8. Alternative/ Multiple Proposals  
 

a. Alternative/ Multiple Proposals from one Applicant shall not be considered.  
 

9. Deadline for the submission of Proposals  
 

a. Proposals shall be received in physical form at the office of KoPT and up to the time 
and date specified in the NIQ.  

 
b. Normally, the date of submission and opening of Proposals would not be extended. In 

exceptional circumstances or when the Proposal document are required to be 
substantially modified as a result of discussions in pre-Proposal meeting/ conference 
or otherwise and the time with the prospective Applicants for preparation of Proposals 
appears insufficient, the date may be extended by the procuring entity. In such case 
the publicity of extended time and date shall be given in the manner, as was given at 
the time of issuing the original EoI and shall also be placed on the KoPT website, if 
applicable. It would be ensured that after issue of corrigendum, reasonable time is 
available to the Applicants for preparation and submission of their Proposals. The 
procuring entity shall also publish such modifications in the Proposal document in the 
same manner as the publication of initial Proposal document. If, in the office of the 
Proposals receiving and opening authority, the last date of submission or opening of 
Proposals is a non-working day, the Proposals shall be received or opened on the next 
working day. 
 

10. Withdrawal, Substitution, and Modification of Proposals  
 

a.  An Applicant may withdraw its Proposal or re-submit its Proposal after it has been 
submitted before the deadline prescribed for submission of Proposals.  

 
b. Proposals withdrawn shall not be opened and processes further.  

 

11. Opening of Proposals  
 

a. The Proposals shall be opened in presence of authorized official(s) [referred as 
Proposal opening committee] of KoPT on the date and time mentioned in the NIQ in the 
presence of the Applicants or their authorized representatives who choose to be present.   
                                                                                                                                                                
b.   A list of the Applicants or their representatives attending the opening of Proposals 
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shall be prepared and their signatures will be obtained. In order to allow participation in 
the Proposal opening process, the Applicant’s representatives are expected to bring an 
authority letter to the effect from the company.  

      
c. The committee shall conduct a preliminary scrutiny of the opened Proposals to assess 
the prima- facie responsiveness and ensure that the: -  

 
i.  Proposal is valid for the period specified in the Proposal document;  

 
ii. Proposal is unconditional  

 
iii. Other conditions, as specified in the Proposal document are fulfilled.  

 
iv. Any other information which the committee may consider appropriate.  
   
 
12. Selection Method: Only such Proposals that are complete in all respects shall be 

considered for evaluation. The decision of KoPT in this matter will be final.  
 
 
13. Exclusion of Proposals/ Disqualification  
 
a. A procuring entity shall exclude/ disqualify a Proposal, if any of the condition given 

below is satisfied: 
  

i. the information submitted, concerning the qualifications of the Applicant, was false 
or constituted a misrepresentation;  

 
ii. the information submitted, concerning the qualifications of the Applicant, was 

materially inaccurate or incomplete;  
 

iii. the Applicant is not qualified as per pre-qualification/ eligibility criteria mentioned 
in the Proposal document;  
 

iv. the Proposal materially departs from the requirements specified in the Proposal 
document or it contains false information;  
 

v. the Applicant, submitting the Proposal, his agent or any one acting on his behalf, 
gave or agreed to give, to any officer or employee of the procuring entity or other 
governmental authority a gratification in any form, or any other thing of value, so as 
to unduly influence the procurement process;  
 

vi. the Applicant, in the opinion of the procuring entity, has a conflict of interest 
materially affecting fair competition.  
 

b. For the reasons given above, a Proposal can be excluded/ disqualified even at a later 
stage. 
 

  
14. Re-invitation of Proposals  
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KoPT  may, at its own discretion, decide to re-invite the Proposals. The eligibility 
criteria and other conditions may be revised at the re-invitation stage.  
 
 
15 Procuring entity’s right to accept or reject any or all Proposals  
 
The Procuring entity reserves the right to accept or reject any Proposal, and to annul 
(cancel) the Proposal process and reject all Proposals at any time, without thereby 
incurring any liability to the Applicants.  
 
16. Cancellation of procurement process  
 
a. If the procurement process has been cancelled, it shall not prevent the procuring 
entity from initiating a new procurement process for the same subject matter of 
procurement, if required.  
 
b. The procuring entity shall not open any Proposals or proposals after taking a decision 
to cancel the procurement and shall return such unopened Proposals or proposals.  
 
c. The decision of the procuring entity to cancel the procurement shall be 
communicated to all Applicants that participated in the process.  
 
17. Code of Integrity for Applicants  
 
1. No person participating in a procurement process shall act in contravention of the 
code of integrity prescribed by the Government. 
  
2. The code of integrity includes provisions for:  
 
i. Prohibiting  
 
a. any offer, solicitation or acceptance of any bribe, reward or gift or any material 
benefit, either directly or indirectly, in exchange for an unfair advantage in the 
procurement process or to otherwise influence the procurement process;  
 
b. any omission, including a misrepresentation that misleads or attempts to mislead so 
as to obtain a financial or other benefit or avoid an obligation; 
  
c. any collusion, Proposal rigging or anti-competitive behavior to impair the 
transparency, fairness and progress of the procurement process;  
 
d. improper use of information shared between the procuring entity and the Applicants 
with an intent to gain unfair advantage in the procurement process or for personal gain;  
 
e. any financial or business transactions between the Applicant and any officer or 
employee of the procuring entity;  
 
f. any coercion including impairing or harming or threatening to do the same, directly 
or indirectly, to any party or to its property to influence the procurement process; 
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g. any obstruction of any investigation or audit of a procurement process;  
 
i. Direct or indirect canvassing on the part of the Applicant or his representative would 
be a disqualification.  
 
ii. Disclosure of conflict of interest;  
 
iii. Disclosure by the Applicant of any previous transgressions with any entity in India or 
any other country during the last three years or of any debarment by any other 
procuring entity.  
 
3. Without prejudice to the provisions below, in case of any breach of the code of 
integrity by a Applicant or prospective Applicant, as the case may be, the procuring 
entity may take appropriate measures including: -  
 
i. exclusion of the Applicant from the procurement process;  
 
ii. Debarment of the Applicant from participation in future procurements of the 
procuring entity for a period not exceeding three years.  
 
18. Reservation of Rights  
 
 To take care of unexpected circumstances, KoPT shall reserve the rights for the 
following:  
 
I. Extend the closing date for submission of the Proposal proposals.  

 
II. Amend the Proposal requirements at any time prior to the closing date, with the 

amendment being notified to prospective Applicants.  
 

III. Allow one or more Applicants to change their Technical proposal, if the same 
opportunity is given to all Applicants.  
 

IV. To accept any Proposal not necessarily the highest, reject any Proposal without 
assigning any reasons and accept Proposal for all or anyone or more than one for 
which Proposal has been invited.  
 

V. Terminate or abandon the Proposal procedure or the entire project whether before 
or after the receipt of Proposal proposals.  
 

VI.  Seek the advice of external consultants to assist KoPT in the evaluation or 
review of proposals. 
 

VII. Make enquiries of any person, company or organization to ascertain information 
regarding the     Applicant and its proposal.  
 

VIII. Reproduce for the purposes of the procedure the whole or any portion of the 
proposal despite any copyright or other intellectual property right that may subsist 
in the proposal.  
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IX. The decision of KoPT in this matter shall be final.  
 
19. Governing Law  
 
The “Terms of Reference” shall be governed and interpreted as the Laws of India 
 
21. Dispute resolution  
 
In case any dispute arises between the Parties with respect of the Terms of Reference, 
including its validity, interpretation, implementation or alleged material breach of any 
of its provisions, both Parties hereto shall endeavour to settle such dispute amicably. If 
the Parties fail to bring about an amicable settlement within a period of 30 (thirty) 
days, dispute shall be referred the sole arbitrator appointed by KoPT. Arbitration 
proceedings shall be conducted in accordance with the provisions of the Arbitration and 
Conciliation Act, 1996 and Rules made there under, or any legislative amendment or 
modification made thereto. The venue of the arbitration shall be Kolkata. The award 
given by the arbitrator shall be final and binding on the Applicant. The language of 
arbitration shall be English.  
 
Courts in Kolkata only shall have the exclusive jurisdiction to try, entertain and decide 
the matters which are not covered under the Arbitration and conciliation Act. 
 

22. Discrepancy in quoted rate: If there is any disparity between the quoted rate in 

percentage and the Tender Amount, the rate quoted in percentage shall prevail as 

the rate quoted by the tenderer and the Tender Amount shall be derived by 

adding/subtracting (as the case may be) this percentage with/from the Estimated 

Value put to tender. Similarly in case of disparity between the rate quoted in figures 

and in words, the rate quoted in words shall prevail.  While quoting the rate it should 

be noted that the tenderer should on no account overwrite the figures. Any necessary 

correction should be made by cancelling the original figures and writing the 

corrected figures on the top.  All such corrections should be initialled by the 

tenderer. If the figures are tampered with, the tender shall be rejected. 

 

23. Bidder shall not use ‘White Ink’ for correction at any place of the tender paper. 

 

 

 

Annexure 1 

                                               Letter of application  

Date: _______________________  
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To,  

The Chief Engineer,  
Kolkata Port Trust,  
15 Strand Road, 
Kolkata 700001 
Email:  

Subject: “Videography of Understructure of Berth No 7 at   Netaji Subhas Dock” 

Dear Sir, 

 In response to your invitation for Quotation for the captioned subject matter, 

we submit our quotation in the prescribed format. Accordingly we have submitted the 

details enclosed to this letter. We have gone through the entire document including 

corrigendum and unconditionally accept the same.   

          I / We agree that the period for which the Proposal shall remain open for acceptance 

shall not be less than one month. Our total quote for the job is Rs........................  (In 

words ..................................................) inclusive of all taxes and duties but excluding 

GST.  

 

Dated:                                                                          (Signature of Applicant with Seal) 

            

 

WITNESS   

   

          Signature 

: 

 Name of the 

Applicant : 

 

 

           Name :  

         (In Block   

         Letters) 

  Address :  

 

 

 Address :    

 Occupation: 

 

                                        

 

                                                                       

  

                                                            

Annexure 2 

[Power of attorney for authorized signatory (To be submitted individually 

by each Applicant on Rs.100 non-judicial stamp paper)] 
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POWER OF ATTORNEY  

Know all men by these presents, we ____________ (name and address of the registered 

office) do hereby constitute, appoint and authorize Mr./Ms. _____________________ 

(name and address of residence) who is presently employed with us and holding the 

position of __________________ as our attorney, to do in our name and on our behalf, 

all such acts, deeds and things necessary in connection with or incidental to our EOI for 

< >, including signing and submission of all documents and providing information/ 

responses to < > in all matters before < >, and generally dealing with in all matters in 

connection with the said EOI. We hereby agree to ratify all such acts, deeds and things 

lawfully done by our said attorney pursuant to this Power of Attorney and that all such 

acts, deeds and things lawfully done by our aforesaid attorney shall and shall always be 

deemed to have been done by us. Executant’s Signature (Name, Title and Address)  

I Accept  

Attorney Signature  

(Name, Title and Address of the Attorney)  

Attested  

Executant  

Notes:  

1. The mode of execution of the Power of Attorney should be in accordance with the 

procedure, if any, laid down by the applicable law and the charter documents of the 

executants(s) and when it is so required the same should be under common seal affixed 

in accordance with the required procedure.  

2. Also, where required, the executants(s) should submit for verification the extract of 

the charter documents and documents such as a resolution / power of attorney in 

favour of the Person executing this Power of Attorney for the delegation of power 

hereunder on behalf of the Applicant.  

3. In case the Proposal is signed by an authorized Director of the Applicant, a certified 

copy of the appropriate resolution / document conveying such authority may be 

enclosed in lieu of the Power of Attorney. 

 

 

Annexure 3 

[Details of Applicant along with previous experience] 

Applicant details  
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Name of the Applicant:  

Applicant’s Constitution (Proprietorship / Partnership / Private Limited / Public 

Limited): Country of incorporation: Address of corporate headquarters and its branch 

office(s), if any, in India:  

Date of incorporation and/or commencement of business (attach 

registration/incorporation certificate):  

Business Profile:  

Total Experience (in years):  

Details of photography/videography works executed in the last 7 years along with value 

of works, completion time[Documentary Evidence in support of the claim is to be 

submitted]:  

Details of individual (s) who will serve as the point of contact / communication for the 

purpose of this EOI:  

Name:  

Designation:  

Company:  

Address:  

Telephone Number:  

E-Mail Address: 

 Fax Number:  

Name, Designation, Address and Phone Numbers of Authorized Signatory of the Applicant: 

 Name  

Designation:  

Company: 

 Address:  

Telephone Number:  

E-Mail Address:  

Fax Number: 

Experience Details: 

 

S. No.  Particulars  Details 
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1 Name of the 

Project 

 

2 Cost of the project INR ___ (Rupees ……………………………..) 

3 Name of  the 

Project 

 

4 Details of the 

project with 

regard to 

Eligibility Criteria 

under Section -5 

Total covered area of the project / Total 

overhead shed area in sqm supported on 

columns(all steel structure) etc 

5 Time of 

Completion 

 

6 Value of Works  

5 Location, State, 

Country 

Location /State / Country: 

6 Proof of 

Experience  

Yes/No,  

If Yes, please provide documentary evidence 

 

Authorised Signatory  

Name:  

Designation:  

Date:  

Company Seal: 

 Signature of the Authorized Signatory  
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